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ITonoxkenue 06 apxupe
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1. O6ue moTosKeHHs

1.1. Hacrosimee lonoowcenue 06 apxuse wixonv: pa3paboTaHo Ha OCHOBAHHH [TpumepHOTO
NOJIOKEHUS 00  apxuBe [OCYJApCTBEHHOIO YUPEXKAEHHs, OpraHM3allHH, NPEIIpHATHS,
YTBEPXKICHHOr0 npukasom Pockomapxuea ot 18.08.1992r Ne 176, B COOTBETCTBHH ¢
Koncrurynuelt: PO, ®denepatsubiv 3akoHoMm "O6 ofpasoBamum B PO" Ne 273-03 or
29.12.2012r. B pemakmum or 07.03.2018r, Yerasom 00me00paz0BaATENEHOTO YUPEKACHHUSL.

1.2. B cBoelt nesTeIbHOCTH apxXuB PYKOBOACTBYETCS JNAHHBIM 110J0KEHHEM 06 ApXHUBE IIKOJIEI,
OQenepanbibiv 3aKkoHOM 0T 22.10.2004 Ne 125-03 "O6 apxuBHOM jiefie B Poccmickoit
Qenepanun”, PernmaMeHTOM roOCYIapcTBEHHOIO ydyeTa MAOKyMeHToB ApxuseHoro ®Oomma
Poccuiickoii Deneparuy, yTBEpIKIACHHBIM HMPUKA30M Focy,uapCTBeHHOH apXUBHOM CIIyKOBI
Poccru ot 11 mapra 1997 roga Ne 11, HOpMATHBHEIME TIPABOBBIMH AKTAMH ¥ METOHYECKHME
pexoMeHIanusMu PeJlepanbHOr0 apXMBHOTO areHTCTBA, JOKAIBHBIME HOPMATHBHBIMH AKTAMH
IKOJIEI, IIpUKa3aMu U yKazaHUSIMH BBIIIICCTOSIIMX OpraHH3aluii.

1.3. Jlannoe Ilonoxenne o6 apxuBe 06pazoBaTeNbHON OpraHM3alMd yCTAHABIMBAET 3a1aud U
(GyHKIMH  LIKOIBHOrO apXuBa, pPerIaMEHTHPYET JesTeJbHOCTh JIHI@, OTBETCTBEHHOIO 3a
BEICHUE apxHBa B 06111e00pa3oBaTENEHOM YUPEKICHUH.

1.4. JToxymeHThI 0011e00pa30BaTENBHOTO YUPEKACHHUS, HMEIOIHE HCTOPHIECKOE, KyJNBTYpHOE,
HayyHOe, COLMATbHOE, OJKOHOMHYECKOE M  IOJTHTHYECKOE  3HAUYEHHE, COCTaBJIAIOT
TOCY/IapCTBEHHYIO — 4acTh  ApxuBHoro (Qomga Poccmiickoit @emepanuu, —ABISIOTCS
COOCTBEHHOCTBIO TOCYJApCTBA M IIOMNEXKAT IOCTOSHHOMY XPAHEHHIO B TOCYNAPCTBEHHBIX
apxuBax Poccuiickont Penepamuu. Jlo nepenadd Ha TOCYAAPCTBEHHOE XDPaHEHHE JAHHEIE
JOKYMEHTHI BPEMEHHO XPaHsITCs B o0b1meodpazoBaTeIEHOM YUPEXKICHHH.

1.5. B mxone jyis xpaHeHMs OOKYyMEHTOB ApxuBHOro (omma Poccmiickoii Demepanuu u
3aKOHYCHHBIX JEJIONPOU3BOICTBOM JOKYMEHTOB IIPAKTHYECKOTO HASHAYCHHS, HX 0TO0pa, yuera,
HCIIONB30BAHMS 1 [IOJrOTOBKH K IIEpelauc Ha IOCYJapCTBEHHOE XPaHEHHE CO3aeTCs apXHB.

1.6. ApxHB B IIKOJIC CO3MACTCS KAK CAMOCTOATENBHOE MO/pasieNeHue, BO3TIABIIEMOe JIHIIOM,
OTBETCTBEHHBIM 33  BEJEHME  apXhBa  COMNIACHO  NPHKA3y  AMPEKTOpa  LIKOJEL

1.7. Obmeobpazoparenbyoe yupeskaeHde oOecreynBacT apXuB HEOOXOMMUMBIM ITOMEIICHHEM,
obopymoBaHHEM H . KaIpaMu.



1.8. OOmeobpasoBarensHoe  ydpexueHne OGECHEYMBAET =~ COXPAHHOCTh, YUeT,: OTOOp,
YIOPSIOUCHNHE W HCIONB30BaHUE NOKyMeHTOB ApxuBHoro Gonma Poccuiickoit ®enmeparyy,
obpasyrommuxcs B ero mestenpHOCTH. OOECIEUMBAET CBOSBPEMEHHYIO IIepefady OTHX
TOKYMEHTOR Ha rocy/lapCTBEHHOE XpaHeHue.

1.9. Bee paborTel, cBA3aHHBIE C IOATOTOBKOH, TPAaHCIOPTHPOBKOW M IIepeiadeil apXUBHBIX
JIOKYMEHTOB, [IPOU3BOJATCS CHJIaMHU H 3a 'CUET - IIKOJIEL.

1.10." 3a’ yrpaty u mopuy JmdokyMeHTOB ApxuBHOro Qorma Poccuiickoit @enepanmu
JIOJDKHOCTHBIE  JIMIa  001e0o0pa3oBaTebHOTO  YUPEIKACHHS HECYT OTBETCTBEHHOCTH . B
COOTBETCTBHH g JIeHCTBYIOIIHAM 3aKOHO/IATEBCTBOM.

1.11. TIlxonmpHeld apxuB paboTaeT COMNIACHO IUIAHY, YTBEPIKIAEMOMY IHPEKTOPOM
00meo0pa3oBaTe/IbHOTO  YUPEKACHHS, ¥ OTUMTHIBACTCS Mepe] HUM B CBOeH pabore.
1.12. KoHTpousb NeSTeIBHOCTH apXUBa OCYINECTRISIET JUPEKTOP KO

‘i B!

2. CocraB JOKYMEHTOB apXHBA

B apxuB nocrynator:
3aKOHYEHHbIE JIeJI0NIPOM3BOICTBOM LIKOJbI JOKYMEHTBI TOCTOSSHHOTO XPaHEHHS,
00pa3oBaBIIKeCs B AEATEIBHOCTH CTPYKTYPHBIX ITOApa3Ae/IeH M, JOKYMEHTH BPEMEHHOTO
(cBBIIIE 10 JIET) CpOKa XpaHEHHs, HeOBXOMHMBIE B IPAKTHUECKOH eI TeNbHOCTH, JOKYMEHTEL II0
KaZpaMm U 00y4aroIuMCesl.
JOKYMEHTBI IIOCTOSIHHOTO XPaHEHHUS U II0 JTMYHOMY COCTABY YUPEKICHUN- PELIeCTBEHHHKOB,
MudHEIe GOHIE BEAYITHK PabOTHHKOB 00IIE06PA30BRATENLHOTO YUPEKIIEHNMS, TIOCTYIIHBIIHE B
apXHB.

3. 3agaun u GyHKIHH apXuBa

3.1. OcHOBHEBIMY 3a/1a9aMy APXUBA IIKOJIbI IBIISIOTC:

3.1.1. KoMmexToBaHKe JOKYMEHTAMH, COCTAB KOTOPEIX IPEAyCMOTPEH paB,IEeJIOM 2 HACTOSIIETo
[Tomoxxenus 00 apxuse 001Me00pa30BATEILHOTO YAPSIKICHHS.

3.1.2. Yuer, obecnedyeHne COXpaHHOCTH, CO3MaHUE HAYYHO-CIIPABOYHOTO allllapara,
HCTIONL30BAHUE JIOKYMEHTOB, XPAHSINUXCS B apXHUBE MIKOJIBL.

3.1.3. OcyecTBieHHe KOHTPOJIS GOPMUPOBAHUS U O(OPMIIEHHS Je)l B IETONPOU3BOJICTEE
00pa3oBaTeILHOTO YUPEIHKACHHUSL.

3.2. B COOTBETCTBHY C BO3NOXKCHHBIMY Ha HETO 3a1adaMi apXHB OCYIIECTBILIET CIIEIYIOIIHE
bysrimm:

3.2.1. [lpuHUMaeT He TTO3/[Hee YeM 4epe3 3 roja Ioce 3aBeplIcHHs )_IE:JIOIIPOHBBOI[CTBOM
YUHTBIBAET M XPAHUT JOKYMEHTBL CTPYKTYPHBIX HOI[p&BHGHeHHH IIKOJIBL.

3.2.2. CocraBiseT ¥ IpeACTaBISIET HE MO3THEE YEM Uepes 2 rona mnocie SaBeleeHHH |
JISJIOTIPOU3RO/ICTRBOM I'OJIOBBIE Pa3jieiibl ONUCEH JIEN MOCTOAHHOTO XPaHEHHUs H 110 JINYHOMY
COCTABY HA PACCMOTPEHHUE IKCIEPTHOH KOMHUCCHH IUKOJBI.

3.2.3. OcymecTBisgeT yueT 1 00eCneuyrdBacT ITOJHY COXPAHHOCTE IIPHHATEIX ACIL.

3.2.4. Opranusyer UCIOIb30BaAHNE TIOKYMEHTOB:

HHQOPMHUPYET AUPEKTOPa U pabOTHAKOB 001Ie06pa30BATENFHOTO YUPEIKICHHS O COCTABE I
CONEKaHUH JIOKYMEHTOB apXHBa; '

BBIZIAET B YCTAHOBJICHHOM IOPSIKE JENA, TOKYMEHTHI WK KOIIHH JIOKYMEHTOB B IEILIX
cinye6HOr0 ¥ HAYYHOTO HCTONB30BAHES JUTA paGOTHl B TOMEIIEHHH apXHBa,

MCIOJIHSCT 3aMpoChl OPraHKH3aluil H 3as8BIeHNs TPaXIaH 00 YCTAHOBIEHHH TPYAOBOTO CTaXa 1
JPYTHM BOIIPOCAM COLMALHO-IIPABOBOTO XapaKTepa, B yCTAHOBIECHHOM IIOPAIKE BBIIAET KOIIHH
MOKYMCHTOR H apXHBHBIE CIIPABKH;

BEJIET Y4ET UCII0JIL30BaHKs JOKYMEHTOB, XPAHIIIHXCS B ITKOJEHOM apxuBe.
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3.2.5. TIpOBOJHT 3KCTIEPTHY LIEHHOCTH AOKYMEHTOB, XPaHSIIHXCA B ADXUBE, YUACTBYET B
paboTe SKCIEPTHONH KOMHCCHH IIIKOJIBL.

3.2.6. Oka3spiBaeT METOIMYECKYFO TTOMOIIh CIIyKGe JIENIOIIPOM3BOJICTBA B COCTABICHHH
HOMEHKIATYpbI e 0011e06pa3oBaTe/IbHOr0 YUpexIeHus, KOHTPOJIHPYET IIPABHIBEHOCTE
hopmupoBanus ¥ 0YOPMIICHHS el B AENONPOU3BOICTRE, 4 TAKIKE NOJITOTOBKY JEJl K Iepeaye B
HIKOJILHBIH apXUB.

3.2.7. Y4acTBYeT B IPOBEACHUH MEPOTIPHSITHIL 10 TOBBIICHHIO KBaNH(pUKAHH pabOTHUKOB
apXuBa U CIy:KOBI JEIONPOU3BOACTRA 00PA30BATEIbHOMN OpraHH3AIHIH.

4. IIpaBa i 0053aHHOCTH OTBETCTBEHHOIO 32 ApXHB

) I[HH BBIIOJIHEHHS BO3JIOIKEHHEBIX 3a/1a4 | d)YHKﬂHI;'I JIAII0, OTBETCTBCHHOE 33 apXHB, HMEET

4.1. KoHTpoNupoOBaTE BEITONHEHHE YCTAHOBICHHBIX IpaBUl paboTHI ¢ MOKYMEHTAMH B
CTPYKTYPHBIX II0/Ipa3/IeNIeHusX 0011e06pa3oBaTeNbHOr0 yUpesKIeHuUs.

4.2. 3anpalmuBath OT CTPYKTYPHBIX IIOMpasIelIleHHi 1 paGQTHLFKOB IIKOJIBI CBEICHHS, |
HEeOOX0nUMBIE 1Isl pabOTH! aPXUBA, C Y4ETOM 06eCHIedeH s BEITONHEHHS BCCX BO3JIOKEHHEIX Ha
apxMB 3aJa4 U (PYHKIIHH,

4.3. lasars paspacHenyst H peKOMEHalH TI0 BOIIPOCAM, BXOSIIUM B KOMITETEHIHIO apxuBa.

5. OTBeTCTBEHHOCTD 33 (PYHKUMOHHPOBAHNE APXHBA

5.1. HasuaueHHoe IPHKA30M JHPEKTOPA IIKOJIL JIMII0, OTBETCTBEHHOE 33 BEICHHE apxuBa,
OTBCHACT 3a BBIIIOJIHCHHE BO3JIOMKECHHBIX Ha apXMB 331a4 ¥ (PYHKIHH B COOTBETCTBUH C
JICHCTBYIOINM 3aKoHOnaTeIbcTBOM Poceuiickoit @eneparumy.
5.2. OTBETCTBEHHLIC 3a BE/IEHHE ACTONPOM3BONCTBA, HOATOTOBKY U NIPEJCTABIECHUE JIOKYMEHTORB
Ha XpaHEHUE B APXUB, HA3HAYAIOTCS JIUPEKTOPOM IIKOJIEL.
5.3. KOHTpOIIb 32 JIeSITENBHOCTRIO apXHBA OCYIIECTRIIET MUPEKTOP 00IIe00pa30BATENBHOTO
YUPEXKICHUA. :

6. 3akII0UnTEIbHBIE I0/10KEHHS

6.1. Hacrosmee IMTosoxerue 00 apxuBe MIKOMLI ABIAETCS JIOKATLHEM HOPMATHUBHEIM aKTOM
0011e00pasoBaTeNbHOTO YUPEK ICHUS, PETIAMEHTHPYIOMIM IeSTebHOCTE TTKOIBHOTO apxuBa,
IPHHUMACTCS Ha [1E/1ar0THUCCKOM COBETE U yTBEpiIaeTcs (b0 BBOANTCS B AeHCTBHE)
I[PUKA30M JIHPEKTOPA IHKOJIbI.

6.2. Ilonoyxenye IpHHUMACTCS Ha Heomnpe/e/ieHHbIH ¢poK. M3MeHeHus | JOITOIHEHHUS K
HonoxeHuro IpUHEMAIOTCS B HOPAAKE, MPENyCMOTpeHHOM 1.6.1. mannoro ITonosxeHmus.

6.3. Ilocne npunsaTus [Monoxenns o6 apxuse 06pa3oBaTENBHON OPraHH3alHK (umu n3MeHeHuit u
MOTIOJTHEHHH OT/AEIBHBIX IyHKTOB M Pa3/elloB) B HOBOM pelaKIMK MPEAbIIYITas PeIaKIHs
ABTOMATHYECKH YTPAYHBACT CHITY.



